Cincinnati Lunken Air T'raffic Control Tower, Cincinnati Lunken Airpart, and the City ol
Cincinnati Fire and Police Departinents

Letter of Agreement

Effective: July 26, 2002

SUBIECT:  Airport Emergeney Service

[. Turpose: To establish procedures in the cvent ol an accidenl, emergency, or potential
emergency on or w the vicinity of Lunken Airport.

Il. Cancellation: The  Airport Dmergency Service letter ol Asrcement  dated
February 28, 2002,

1. Seope: The procedures outlined herein are for use in the event of an airporl emergency
on Lunken Airport.

[V, Responsibilities: The Lunken Tower shall notily the Cincinnali Fire Depariment (CID)
in the event of an accidenl, or potential emergency on or in the vicinity of Lunken Alrport
during the hours of 7:00 am. to 11:00 pm, local daily, In addition to the
cinergency/acendent procedures outlined in the Federal Avianon Administration Order, Air
Traffic Control Tower {ATCT) personncl shall be guided by the instructions/information
contained herein, and the accident notification checklists maintained in the Tower. Tower
personnel are acting for, and with the authorily of, the Alrport Management and are not
rusponsible [or any costs incurred for the use of emergency equipment.

Upon activation of an Alert 1TT emergency, the District Fire Chicl shall be in complete charge
of the accident site and will determine when the emergency is terminated.

V. Alerting Procedures:

A, When an actual emergency exists, an alert may he inittated by any ol lhe
following:

—_—

. The pilot in commuand of the aircraft,

2. Oflicials responsible for the operation of the aircraft.

3. The facility personnel on duty in the Contral Tower.

4. The Airport Manager or lis designated represemtanive.

5, Safety personnel, including Fire and Police epartments,
6. CFD Communications Center/Dispatch from 911 calls.

Notes Acrivarion of the divect emergeney e (red phone) atomaticolly rotifies Se Clrelnnati Communieabions
Cenrer and the Cincfanoli Pofice Departmont.
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B. In the event of an aircrall accident or emergency situation on or in the vicinity of
Lunken Atrport, the following procedures shall be adhered to;

I. Laumken 'Tower shall contact the Cincinnali Fire Department Station 1§
Alrerafl Rescue and Fire Fighting Unit {ARFF-18) or Crash/Rescue Unil
(CR-1) on the dircel emergency line (red phone) and report the following
in accordance with the Alerr Categorics 1l or 111 specificd below:

NOTE:

Airport tenants/personnel other than ATCT, CFD, or Airport

Administration/Operations, should call 911.

.

h.

Alerl I: Normal State of Operation. This state of alert indicates
that all airport emergeney cquipment is available,

Alcrt 11: - Emergency Stand-By.,  Air Traffic Control Tower
personnel will advise ARFF-1%/CR-1 when an airerall in the
vicinily of] or on the ground al, Cincinnati Municipal Airport has
declared an emergency. ARFE - Crash/Rescue  equipment
responds Lo Lhe appropriale standby area.

Aderl  III: Accident, Fire, or Bomb Threat. It the
accident/incident is oun the airport, the airport shall be
CLOSED immediately and will remain closed until the incident 1s
addressed (salc) and turned over by the CI'D Incident Commander
and Adirport Management or a designated representative re-opens
il.

Aar Trallie Control personnel will advise ARFF-18/CR-1 that an
“Alert TII™ exists when one or more ol the [bllowing emergencies
LT

1. Aircraft accident on or near the Airport.

il. Fire on the Adrcrafl or on the Airport proper,

iti. Bomb threat on the Airport

2. Bomb threats are handled by CPD with assistance [rom CFD lor escort
onto Arrporl Movemenl Areas. Actual bombs or suspicious packages will
cause the CFIY bamb response to be dispatehed,

a.

All bomb threats on the Airport (buildings, hangars, elc.) will be
investigated by the Cincinnati Police Department.

2

g 7
& 3 /"? i
Original Datc: : /.?.—..'.Zg.ﬁ' FAA Approval: [t WLZK

Feviewed:

Diate: 2/, 5/_& 3




b. II'a suspicious package or a bomb is identified by CPD. a bomhb
response will be requested and dispatchod.

¢. Bamb threat on an airerall approaching the Airport

iL.

1.

In the cvent of any bomb threats in aircrafl in the air, the
CFD ARTF-18 and CR-1 units will go to Alert 1, and will
stage with CPD al Fire Station 18,

Once the airerafl is on the ground. ATCT will direct the
aircraft to the closest remote sceurc arca, (Reler o Section
VI, page 5 and Attachment |). This situation constitutes
a bomb threar, and shall be handled the same as 1 a bomb
or suspicious package is found. CFD) shall be notified by
CFD immediately and a bomb response shall be requested.

Lipon dispatch af the bomb response unit, CTD will escort
the bomb unit to the aircraft using Airport taxiwayvs,

d. Bomb threat on an aircrafi parked on a ramp on the Airport

1.

1,

itl.

Adrcraft parked on any ramp will be investigaled by the
Cincinnali Police Department (CPD).

Adrcrafl parked on any ramp will be secured by CPI1) and
the bomb response requested 1 a bomb or suspicious
package 15 found by CPID.

CPD will require aireraft owner involvement to advise what
belongs and what does not belong in the airerafi.

C. Notulication by the iniliator of an alert should include as a minimum the following
information:

Lariginal [ate:
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Alert Il — Adreraft identification, aircrall lvpe, nalure of emergency,
runway or taxiway, pilot request, souls on board, and quantity of fucl,

Alert 1

Adreraft identification, aircraft type, naturc ol aircrall

accident/lirefbomb  threal, location, Tunway/taxiway or accident zone,
souls on board, and quantity of fuel (tinme permitting and il the information
can be wWentined).

Accidenl oulside the Airport should be described by reference to Incal
landmarks or arca names.
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VI Fire Department Aireraft Rescue & Fire Fighting Response

A

The Control lower will provide specific route instructions for vehicles
responding Lo an aircraft emergency on the airfield (Alert 113

. If the emergency aircraft will land on Runway 21L/3R afler receiving
clearance [rom the Conlrol Tower, the responding vehicles should proceed
to the Taxiway A run-up area and await lurther instrucltions from the
Tower.

-2

I the emergency aircraft will land on Runway 3R211., the responding
vehicles shall proceed to the interscetion of laxiways B and C and await
[urther instructions from the Tower.

3. If the emergency aircraft will land on Runway 25/7 and Runway 21R/3L.
the responding vehicles shall remain in the fire department driveway and
awail further instructions from the Tower.

B. All TFire Department emergency equipment shall hold at the Airporl firehouse

kX

Ciriginal Date:
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ramp until communicalions have been established hetween ARFF-18/CR-1 and
the Contral Tower. In the event ol radio failure on the airport frequency radio, all
messages shall be relayed through the Control Tower via cell phone. (Tower 513-
F2T-887HS13-321-28581), The CFD Incident Commander shall go to and operate
from the Control Tower ONLY if there is no contact with CR-1/ARFF-18 over
the atrport frequency radio.

All additional information will be given to the Fire Deparlment via radio
communications with ARFF-18/CR-1 or relayed through the Fire Tower via the
red (elephone,

The District Fire Chief will be in complete charge of the accident site and will
determine when additional cquipment is required and when the emergency is
lerminated.

The Airport Manager or his designated representative will determine when the
runway or movement arca involved may be relurned to service after the
emergency is over. When City personnel are not available, the Senior Fire
CHTicer in charge of the emergency or the Incident Commander shall inspeect and
return taxiway(s) or other arcas o scrvice.

In the event of user requests lor lire cquipment o stand-by (ARFI-18/CR | with
fire company) for precautionary measures (Le., military air evacualion o
ambulatory flights, cte.) call 513-332-2318 and ask for the Officer-in-Charge and
explain the situation.
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VII. Special Handling — Aireralt Bomb Threat:

A In the evenl of a bomb threat against an atrcraft, handle the threal as follows:
{(=ee Attachment 3,)

L. Tf the affected arcrall is landing or departing, it shall be directed 1o one of
the two “REMOTE SECURKE AREAS” FOR PARKING (Allachment 1).

2

Via the emergency phones located in the ATCT, Fire Ilouse 18, and
Adrport Admimstration Office, advise both the CFD) Communications
Center and the Airport Fire Units, ARFF-18/CR-1, of the “Aircraft Bomb
Threat”™. When possible include:

a. Twpe of aircraft
b, Number of souls (personsz) on bhoard.

¢. Runway to be used. (If possible use Runway 21ILA3R [or us
remoleness and te-in Lo the designated “REMOTE SECURE
AREASR")

d, Chher pertinent information.

NOTE: Explain all vou know of the situation, including how you gained
the information.

B. The "REMOTE SECURE ARFAS" were sclectod as locations thal will provide
the most protection [or properly and personnel from the threatened arerafi. The
two remote secure areas on the airfield are Taxiway Alpha run-up area and
Taxiway Bravo. CFD will assist CPD with access to the remote locations.

(. Ongce the bomb threat has been received and the aircraft moved to a remote scoure
location, the Airport Fire Unit will respond and handle the situation as a possible
accident, assisting responding CPD Units by providing communications with the
ATCT, and standing-by while the passengers and crew de-plane, Tf a bhomb or
suspicious package is found, a bomb response will be requested,

VI, Additional Naotifications: The Lunken Tower, Controller-in-Charge shall notify the
lollowing personnel or offices:

AL Airport Manager
B. FAA Flight Standards Thstrict (Hfice
C. Aar Traffic Manager, [unken Tower

5
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D.

Other nobifications as required by FAA Order 8020-11 and LUK FCT Order
8020.11

[X. Police Department Response

;""L ;

B,
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One Supervisor will respond immediately o the Lunken Ajrporl Fire Station 18 to
gstablish communications between the Tower and responding police, andior
directions for entry onto the airficld il necessary, The Airport Tire Station
|S/ARFF personnel have communication with the Tower; however, a handheld
Adrport radio |s also available lor CPD al Station 18 for communications with the
Tower only if necessary (i.c.. if CFD or Airport personnel are not available 1o
provide escort), CPD vehicles are not equipped with the airport radios nor do the
officers have the training in airport familiarization or communicalions lo salely
apcrate on the airparl.

I. The Supervisor may designate a subordinate for this duty, i the
Supervisor i1s needed at the sconc.

2. The Supervisor, or designated officer, will remain in the TFire Station until
all Police vehicles are cleared from the airficld.

3. The supervisor will request Channel Fipght be restricled, i deemed
nccessary,  Anrporl Management has one radio with Chamnel Fight
capability m the event dircet contact with CPD is needed.

4, The Ohio State Patrol (OSP) or CPD persormel will be requested to
investigate all aireraft crashes, after the National ‘Iransportation Salcty
Board (N'TSB}FAA has compleled their inilial investigation

NOTE: CPD will notify and advise OSP that CPD responded to the
incident. This may be done as an after action,

5. In the event the NTSB/FAA releases the airerall o Ajrport Management
for recovery and removal, the OSP or CPD investigation is o be
comducred as an after-action reporl. Adrerall removal may be required to
restore airport safety.

Une CPD uniform marked vehicle 15 to respond fo the rear ol Lunken Airport Fire
station to prevent unauthorzed persons andf/or vehicles from entering the arfield
area fire access ramp.

. One CPD uniform marked vehicle is to respond to Airporl Road cast guarnd

building to prevent all unauthorized persons and/or vehicles from entering the
airlicld arca.

A
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1. MNews media should be advised to go to the rear of the Lunken
Administration Building where parking will be available,

a. A member of the Police Department’s Public Information Office
will be requested if the ranking Police Supecrvisor docms il
apprapriale.

b, This officer will assumie coordination of efforts with the press once
on site. The officer will assist news media in oblaining
information and possible access to the airfield, only after approval
of the FA A, the Control Tower or the Alrport Manager, They must
be escorled by a Police wvehicle or by radio equipped airlicld
peraonnel.

2. Ifadditional personnel are needed for this duty, the officer is to contact the
Supervisor in charge at the scene.

[}, Under NO circumstances are the Police vehicles to enter the runway area
without radiv contact with the Control Tower or approval of the Paolice
Supervisor on site in the Lunken Airport Fire Station 18 when the Tower is
closed., It should be noted that it is a violation of Federval Law to enter the
airpart withoud autherization ay described above,

1. Entry must be made only alter direction of (ravel has been obtained from
the Control Tower.

2. Once authorized, entry should be made as dirceted with all emergency
hights in full operation, both during daylight and might operatinons, ‘The
hights should remain on the cutire time the vehiele 1s on the airport itself.

E. Under NO cirenmstances are the news media allowed lo enter the runway arca or
restricted area without a Police escort, or an escart hy authorized airport personncl
aswell as explicit permission [fom the TAA and Tower Supervision.

X. Eguipment Checks/Additional ARFF/CR-1 Fire Responsibilities:

A Lunken Tower shall check the operation of the emergency telephone {red phone)
datly at 7:00 a.m. i accordance with [aeility procedures.

B. On the weekend or during non-administrative hours when it is deemed necessary
by the City or the Control Tower, ARFF-18/CR-1 1s responsible for conducting
the runway saloty chocks. These checks will be conducled at approximately 7:00
am. ARFF-18/CR-1 will check for rumwayftaxiway condition, runwawfaxiway
lights, Navaid, wildlife on airfield and pick up Foreign Ohject Debris (FOD) on
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the movement arcas. ARFF-18/CR-1 will also respond to wildlife hazards on the
airfield upon reguest from the Tower.

ARTT-

[8/CR-1 will conduct the munway salcty inspeetion checks in the following

SCOULINGE:

=2

L

1

.

587

L1,

Begim al “hold line"™ at Fire House to Taxiway Alpha

Notify Tower on 121.9 frequency and state intentions — L, Firc Unit CR-1
for Runway check

Continuously monitor the Tower communications and abide by all
instructions given hy the Tower and read back all “hold shorl”
instruclions,

Upon confirmation from Tower, proceed by making a right turm out
Taxiway Alpha. Make a visual check of Taxiway Echo and Foxtrot as vou
puss. Continue to the intersection with Taxiway Charhie

Left turn onto Taxiway Charlie, and with Tower pormission proceed on
Taxiway Charlic lo Taxiway Bravo, Turn left onto Bravo to the “hold
ling”. Turn around and return to T'axiway Charlic,

Turn left onto Taxiway Charlie to the “hold line™ at Runway 3R, Conlacl
Tower belore proceeding on Runway 3R,

Upon Tower approval, proceed on Runway 3R lo end. Turn left at end of
runway and “hold short™. Notily Towcer when clear of Runway 3R/21L
and request permission to check Runway 2577,

Turn left on Runway 25/7 upon Tower permission and procesd o
Taxiway Della. Turn Jefl on Taxiway Della and “hold short”™ of Runway
21LA3R. Turn around and return to Runway 25/7. Visually check across
Runway 25/7 Lo see Lhat the short leg of Taxiway Delta 1s clean.

Turn lefl on Runway 25/7. “lold short™ 200 feet short of intersection of
Runway 25/7 and Runway 21RA3L. Proceed on Runway 257 with Tower
approval.

Proceed on Runway 2557 and visually inspeet Taxiway Eclio as you pass
by, Proceed w end and tum left on Taxiway Charlie. Advise Tower when
clear of Runway 25/7. Proceed on Taxiway Charlic to "hold short™” line at

Runway 3L21R.

Wilh Tower approval turn left on Runway 3L and proceed toward the
interscction af Runway 21RA3L and Runway 72350 “Hold short™ aof
8
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13.

14.

intersection by at least 200 feel. Contacl Tower for clearance to proceed
across intersection with Runway 7/25,

. Continue on Runway 3L/21R o end. Tum right on Taxiway Delta to

Taxiway Alpha. Turn left on Taxiway Alpha. Stop before “hold short” al
Runway 25, Twn around, Cheek “run up”™ area and proceed to Taxiway
Gull

Tum right on Taxiway Golf to “hold line” at Runway 21R/3L. Tumn
around and return W Taxiway Alpha inspecting the “run up™ area.

Torn right on Taxiway Alpha to intersection and “hold short™ of Runway
2IRAR. Contact Tower for permission to prococd.

. Proceed along 'Taxiway Alpha to Fire House, Exil 1o Tire ITouse. Contact

the Tower and state “Fire Department ARFF-18/CR-1 clear of ficld”

NOTE: Continuously monitor the Tower (pround [requency 121.9)

communications and abide by all instructions given by the
Tower and read back all “hold short” instructions. Once ARFF-
18/CR-1 has cleared Runway 3R/211., remain off the runway
nnless cleared by the Tower.,

XL Gperations After Tower Closare: The Air Traflic Conlrol Tower at Lunken Airport
operates from 7:00 a.m, until 11:00 p.o. local daily. All communications on the Airport
after ‘Tower closure 1s on the Common Air Traflic Control Frequency (CATCTFY | 18,7,
In the event of an Airport emergency during the hours when the Control Tower is nol in
aperation, initiate the following procedures: (See Allachment 4.)

A ARFE-18/CR-1 will transmil their inlentions to enter taxiways and runways on

MNOYTE:
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the CATCF 115.7 frequency.

Frequent broadeasts on the CATCI (i.e.. every three minutes) arc

necessary to keep traffic aware that vehicles are an or near runways and
taxiways.

. Cincinnati Fire Station 18 or ARFF-18/CR-1, through Cincinnati Fire Dispatch,
will notify Cincinnatt Approach Control {phone number 859-372-6440) whenever
a runway al Lunken is closed because of an emergency situation, and again
whenever the mnway 15 opened and also 1o advise ol all operations ahout o be
undertaken at Lunken Airport. The Cincinnati Approach Control will be kept
fully advised as events unlold.

. Anthe event the Cincimnati/MNorthern Kenlucky Intemalional Airport (CV O Tower
is notified by the pilot, or by other means, of an emergency, CPD personnel may
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expect a call [rom the CVG Tower reporting the impending or actual
incident/emergency.

D. The ranking Fire Supervisor will assist with the safe entry of Cincinnati Police
Drepartment velueles onto the airfield if necessary,  Fire/ ARFF personnel have
communication with amcrall that mav be in the area.
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Daniel J. Dicktew” /Date” Stephen'l, Crow . Date
Adrport Manager Alr ]r {f" c Mmmger

Cincinnati Municppal Lunken Airport
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(ol Thomas H Struicher Jr.

5{7{ D: .EG =

Fire £ h1e1’ Police Chiel

City of Cinemmnati Fire Department City ol Cincinnali Police Department
CONCUR: )
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Lileen Dnabmit Date” dlerie Lerimi Tlaie
Dhircotar City Manager

Diepartment of Transportation & Enginecring

Attachments: Remote Scoure Arcas [or Parking
Emergency Kespomse Procedures During ATCT Operating Hours
Emerpency Response Procedures for Bomb Threats
Emergency Response Procedures During ATCT Closure
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ATTACHMENT 1

REMOTE SECURE AREAS FOR PARKING
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ATTACIIMENT 2

EMERGENCY RESPONSE PROCEDURES
DURING AIR TRAFFIC CONTROL TOWER OPERATING HOURS
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EMERGENCY RESPONSE PROCEDURIS
DURING AIR TRAFFIC CONTROL TOWER OUPERATING HouURrs

Adrport

Administration/
Operations

‘ Pilats

/

N/

al1-CFD
Dispatch Adrport ATCT
{others)
A ' ‘
CFD Station 18
Respond to Accident [
Reportad

directly by
terant, ajreralt
operations
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ATTACHMENT 3

EMERGENCY RESPONSE PROCEDURES
FOR BOMB THREATS

Original Date: ) I /QJ/S/:%} FAA Approval: ’-fi,_ﬁl;lz %FE‘ZL-

Reviewed: _ Date; ZA 5?’44? 3




EAMERGENCY RESPONSE PROCEDURES
FOR BOMB THREATS

Tomwer, Torwer,
Adrporl Munager, Aidrport Manager,
Cithers Oithers
==y A
P [
\ J‘EC(‘m‘uﬂencieq //‘/ '
Aldrlield = Movemenl Area ke ‘“\/,f Ramp - Parked
g |
Y 911 . 4
i Central ‘
CFD Station 18 p Comumumcations o CFI Station 18
Conter ‘

- T

ol v e

CPD CFD Escorl until CrD
Investigale CPD Communications Investigate/Condirm
Bomb Threat Trained Bomhb Threat

¥
Bomb Response
Bomh Respanse Respond o

Respond to Suspect Package
Suspect Package -

3.1
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ATTACHMENT 4

EMERGENCY RESPONSE PROCEDURES
DURING AIR TRAFFIC CONTROL TOWER (CLOSURE
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EAERGENCY RESPONSE PROCEDURES
DG AR TRAFFIC CONIROL TowEFR CLOSTRE

Incident reported throush Incident reported to If
911 or Cincinnati Fire Cincinnati/Nowthern
Dispatch Kentucky International l
M Ajport (CVG) Conlrol |
Tower ‘
v .
Incident reported directly (o l
CFD Stanon 18 by Fixed
Base Operator (FBO), 211
lenant, pilot, ete. Central
Communications
Center
CED Station 18 personnel Immediately notify CFD
report to incident, Lunken Fire Staticn 15

personnel on 352-2318

NOTE: Non-responders
notify Arport Manager
andfor Operations
Supervisar
inumbers on file in CFD
Station 18 office)

CFD Station 18 contacls
CVG Tower on
{8591 372-6440

10 advise of operations

4-1 .
Orriginal Dage; hf / }?.,' / ﬁ’r . FaA Approval; S ;_%ﬂ /Z_H

Reviged o B/




